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VIC Advisory Board Mission Statement: 
To make a positive difference in the lives of current and former RCCCD (Ramsey County Community Corrections Department) clients with educational aides and social activities to assist them in positive life changes.

	Financial Request Requirements
	In order to be considered for funding, applicants must:
1. Keep primary focus on justice-involved individuals (youth on probation; adults on probation/supervised release)
2. Complete the Financial Request Form in its entirety (in detail)
3. Submit completed form by the FIRST TUESDAY of the month; the VIC Board meets the second Tuesday of each month with the exception of May
4. Attend (in-person or via Zoom) VIC Board meeting to address financial request and board questions; contact Sharon Kolbeck for meeting date/time
(Attendance is required if amount exceeds $200)
5. Wait a minimum of six (6) months before making another  financial request whether previous request was approved or denied.  
6. Submit completed electronic form to Amy Beck at amy.beck@co.ramsey.mn.us  Form can be found on the VIC website: https://www.vicboard.org/forms-and-documents



	Evidence-Based Practices
	Applicants must: 
· Consider evidence-based practices (EBP) and detail how the intended population will be served to lower the risk of continued involvement in the criminal justice system.  Examples include education, problem-solving, and skill building in curricula.  For further details and an explanation of EBP, visit the National Institute of Corrections EBP website: 
· https://nicic.gov/projects/evidence-based-practices-ebp


	Selection
	· The Volunteers in Corrections Advisory Board will examine requests and require vote by the VIC board.  
· Applicants will be notified within one week of the board meeting if the funding request was approved or denied.    
· PLEASE NOTE:  Incomplete applications will not be considered.  



By accepting the financial funding, the applicant agrees to be contacted within six months by a representative of the Volunteers in Corrections board to provide information on how the funding was utilized, who was served, etc.

[bookmark: Check1][bookmark: Check2][bookmark: Text1]The VIC hosts an annual spring plant sale.  The VIC requests that all applicants agree to volunteer at this event.  Are you willing to volunteer at the plant sale?   YES   |_|		NO   |_|		If yes, how many hours?        

	Activity Information
	Date
Click here to enter a date.

	Activity Contact Person

	Phone

	Activity Start Date
Click here to enter a date.

	Address

	Activity Finish Date
Click here to enter a date.

	Email

	Total Amount Requested


	Participants Expected

	Check Payable To


	Activity Chairperson (If different from contact) 

	Activity Chairperson Phone



Include all expenses with written bid when possible (complete additional forms as needed).  
	Itemized Financial
Request

	Item
	Supplier / Vendor
	Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Please detail for the VIC Board:  

1. How your request fits with the VIC mission (our mission statement is at the top of this form) 
2. The goals/reasons for activity
3. The location and frequency of meetings/contact
4. How you will implement your request (include mini budget and how the money will be spent) 
5. How your program/activity will be delivered (include your process to select participants who are involved with Ramsey County Corrections
6. How request aligns with evidence-based practices (EBP), how is this supporting Ramsey County Corrections system-involved individuals, etc.
7. Accountability – how can you best report back to the board (return visit, letter @ end of program/activity detailing outcomes, etc.)  
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